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Logging In

1. Navigate to www.fwisd.org
2. At the the bottom of the homepage, click “Sign In” on the left

3. You will be prompted to enter your username/password. Use
your active directory to log in. Make sure you do not add
“@fwisd.org” when entering your user name, it will just be

your first and last names.

4. If it is your first time logging in, contact Thomas Ketchersid to
grant you editing rights after steps 1, 2 and 3.

*Screenshots on next slide



READY TO READ, READY TO LEAD

100% of all Fort Worth third graders will
read on grade level by 2025

FORT WORTH ISD

100 N. University Fort Worth, TX 76107

SIGN IN SITE MAP

Preparing ALL students for
success in college, career and

community leadership.

CONTACT US

Phone 817-814-%
Elementary Lead(
Parent Info Line

Secondary Leade

Technology Help

ENTER YOUR USER NAME AND PASSWORD TO SIGN IN.

You can use this site without being registered or signing in, but registered users who sign in may have access to additional feat

* User Name:

first.last

* Password:

Forgot My Password




Site Manager

1. Now that you have successfully logged in, you will see a thin, black menu
bar on the left-hand side. At the top should be your initials followed by

three other icons
2. “Streams” allows you

to select which sites
you wish to follow -
3. "Passkeys” are not

mportant m

4. "“Site Manager” is
how you access
the editing side of
your site. Click it!




Site Manager

 In Site Manager there are two areas to be familiar with:
Current Pages and Sites & Channels
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Current Pages

- Homepage
 The homepage of your website
IS organized by a series of
“Apps” in the backend that
push content to the homepage

 Whenever you want to add a .
date to the calendar, publish a g o s
news item, create an announc- | &
ement or a link, you go to e e B
“Homepage” in Site Editor to o T
manage the corresponding app | =" o




Current Pages

- Homepage
 Manage Apps & Layout

» Click this first to access the app

* Apps e

* Then click the app you want to o

Upcoming Events

access ST
» “District News” and “Upcoming c| o Mersseropsatapon

Campus News ... Page Options
- Al

Events” can not be accessed here \ |/== =

o Q| View Page
District News o See how your page looks.

« Upcoming Events feeds from your |
Ca I e n d a r Pending Comments AllC

Quick Links There are no comments awaiting approval.

Summary Tools Directors & Viewers Channels Statistics How do I...?

F 3 Homepage Page

Homepage Page

t edited by John Cope about an hour ago.

Actions




Current Pages

I Calendar
Last edited by John Cope on July 29, 2017.

« Whenever you click = —
“Calendar” under Current
Pages you will be directed
to the calendar section. bl R el Rt

 To add and edit events
click the “Calendar App” :
In the center of the page. S
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Current Pages

« Calendar
* |[n the Calendar App there are two ways to add an event:
cccccccc . 1. Click “New Event” in the top left
P I 2. Double-click the date you wish to

edit or add your event to

Tue Wed The Fri sat

Calendar App

August 2017




Sites & Channels

* On the left hand side of your Site Manager you will
find the “Sites & Channels” area

* Your site’s channels are listed below your campus name

* The channels correspond with the menu items on
your homepage
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ﬁ About Our School

ﬁ Clubs/Programs

ﬁ Photos
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=~ Change Site

C——




Sites & Channels

 To edit/add content to any of the channels,
simply click it and you can add, edit and
organize apps the same way we covered
earlier on the homepage

¢ Alice Carison Applied L...

PAGE

« Each channel can have it's own =
organizational sections. Sections can be pif
added by clicking “New Section” in th i
Sections

middle of your selected channel page.

Create and sort your sections.

Sort | Find Section

=, Change Site

SECTION ACTIONS
i Our History Options Move Delete
i Calendar Options Move Delete

-
i State Accountability Options | Move  Delete
=l .
i Programs of Choice Options | Move  Delete

® Parking Lot Safety Options Move Delete



Apps, Pages and Additional Resources

« www.fwisd.org/training
* The site linked above provides additional training cards, videos and manuals

« Examples of all all available apps and page types are available to give you an
idea of what they will look like on the page so you can find exactly what you
need

« Email or call Thomas Ketchersid anytime TIPS AND SHORTCUTS
 thomas.ketchersid@fwisd.org
e 817-814-1938 Resize Your Images for "Campus News"

= Image Editor Tool (click "Select
New Image" and find your photo,
then click "Download Cropped

Image")

ABOUT TEACHER APP

Mr. Thomas Ketchersid
Web Communications Coordinator

Examples of Page Types and Apps

= Whatdoes a"___Page" look like?
= Whatdoes a"___ App" do/look
like?




Follow us on

Facebook and Twitter
Fort Worthll i

INDEPENDENT SCHOOL DISTRICT
www.fwisd.org




